[image: Hanken brev]APPLICATION FOR EXTENSION OF STUDY  TIME
For students who have been admitted 1.8. 2005 or later 

The application must be submitted well before the expiration of the study time.  If the study time
is to expire by the end of spring semester (31 July) the student is to submit an application for 
extension of the study entitlement to Hanken no later than 31 May. If the study time is to 
expire by the end of  the autumn semester (31 December), the application must be submitted 
no later than 30 November.

INSTRUCTIONS:
[image: Hanken brev]

1. Name: 

2. [bookmark: Text2]Student  number:     

3. Phone:      

4. [bookmark: Text4]E-mail address:     

5. [bookmark: Text9]I apply for an extension of study time  for the following time  period:     

The right to study for the MSc degree is granted in whole semesters, a minimum of one and a maximum of four semesters.

The following enclosures are to be attached to the application: 

· A detailed study plan which lists the studies you have not yet completed. 
· A schedule- and graduation plan for the completion of the remaining studies
· A description of your life situation, in case you want to invoke personal reasons for the delay of your studies  
· Possible certificates which confirm your application (medical certificates or corresponding documents).

If you already have applied for an extension of study entitlement you are to enclose the following documents: 
· A schedule - and graduation plan for the completion of the remaining studies 
· Statement on how your studies have proceeded so far.
· Reasons for not having completed the degree within the given time.

[bookmark: Text7]Date      

Signature: _________________

_________________________________________________________
The Office of Study Affairs fills in: 

[bookmark: Text8]The presenter recommends an extension of study time until (date):      
[bookmark: Check1]The presenter does not recommend an extension of study.  |_| Motivation:


Presented by: 

Approved by: 





The estimated time to complete the studies within the Master's Degree programme and to graduate is two years. According to the University Act, students have an additional two years to complete the MSc degree. The right to study for the MSc degree is restricted to a total of four years (or 8 semesters).


The permitted reasons for absence – compulsory and voluntary military service or maternal, paternal or parental leave – that are not be counted in the maximum time allowance for the completion of a degree (four years for a Master's Degree), are stated in the Universities Act. However, if the student registers as attending during the aforementioned family leaves, his/her study time will be running during the leave. 

When granting additional time the following issues, among other things, are taken into account:
- Student’s personal life situation 
- Student’s  illness 
- Societal participation during studies 
- Participation in international student or internship exchange 
- Systematic training for world-class sports 
- Having a family or the responsibility to care for children
- Work 
- Participation in the activities of the university community


If the study right has already expired it can be restored and additional time can be granted if the student applies for it and if his/her study plan is approved. In this case a re-registration fee is charged. 

A student will lose his/her study right at Hanken if he/she fails to complete the studies within the time given or within the extended study time or if an extension of the student's study entitlement has not been granted. If the student has lost his/her study right and wants to pursue his/her studies, he/she must apply for an extension of study time.
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